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NATIONAL  TRANSPORTATION  SAFETY 
BOARD 

PRIVACY  ACT  OF  1974 
Annual  Notice  of  Systems  of  Records 

Pursuant  to  5  U.S.C.  552a(eK4),  the  National  Transportation 
Safety  Board  republishes  notice  of  the  maintenance  of  the  follow¬ 
ing  systems  of  records: 

NTSB — 1  Claimants  under  Federal  Tort  Claims  Act 
NTSB— 2  Personnel  Nonpermanent  Records 
NTSB — 3  Security  Records 
NTSB — 4  Travel  Records  of  Employees 

NTSB — 5  Reports  of  Employees’  Financial  Interests  and  Outside 
Employment 

NTSB— 6  Employee  Payroll,  Leave,  and  Attendance  Records 
NTSB — 7  Equal  Employment  Opportunity  Complaint  Records 
NTSB — 8  Privacy  Act  Request  Records 
NTSB — 9  Employee  Locator  Cards 

NTSB— 10  Disciplinary  Action,  Adverse  Action,  Grievance  and 
Appeal  Files 

l^SB — 11  Parking  Permit  Records 

The  systems  of  records  and  proposed  routine  uses  thereof, 
identified  above  as  NTSB— 1,  NTSB— 2,  NTSB— 3,  NTSB-4, 
NTSB — 5,  and  NTSB — 6,  were  adopted  and  published  by  the 
Board  in  the  Federal  Register  at  40  FR  44529. 

The  systems  of  records  and  proposed  routine  uses,  identified 
above  as  “NTSB— 7  and  NTSB— 8”;  “NTSB— 9  and  NTSB— 10”; 
and  “NTSB — 11”  were  published  in  the  Federal  Register  at  40  FR 
44301,  41  FR  12626,  and  41  FR  16929,  respectively.  Public  com¬ 
ment  was  invited  but  none  was  received.  The  Board  now  adopts 
these  systems  of  records. 

Some  minor  changes,  such  as  revision  of  organizational  titles  2md 
grammatical  and  typographical  corrections,  which  do  not  require 
public  comment,  are  reflected  in  this  notice. 

One  change  which  requires  public  comment  under  5  U.S.C. 
S52a(eKll)  is  made  herein.  The  change  reflected  in  this  notice  for 
systmes  of  records  NTSB— 3,  NTSB— 7,  and  NTSB — 8  proposes 
inclusion  of  routine  uses  for  law  enforcement  referral  and 
discovery  ordered  by  a  court.  Accordingly,  public  comment  is  in¬ 
vited  on  these  additional  routine  uses  which  concern  Security 
Records,  Equal  Employment  Opportunity  Complaint  Records,  and 
Privacy  Act  Request  Records  systems  of  records.  Comments 
should  be  submitted  on  or  before  Etecember  27,  1976  to  the  General 
Counsel,  National  Transportation  Safety  Board,  800  Independence 
Avenue,  SW.,  Washington  D.C.  20594.  These  routine  uses  will 
become  effective  December  27,  1976  unless  the  Board  pubUshes 
notice  to  the  contrary. 

Approved  by  the  National  Transportation  Safety  Board  at 
Washington,  D.C.  this  12th  day  of  November,  1976. 

Webster  B.  Todd,  Jr., 

Chaiiman. 

PREFATORY  STATEMENT  OF  GENERAL  ROUTINE  USES 
Except  as  noted  above,  the  following  previously  pubUshed  rou¬ 
tine  uses  apply  to  and  are  incorporated  by  reference  into  each 
system  of  records  set  forth  below: 

1.  Referral  to  law  enforcement  agencies  of  violations  of  the  law! 

2.  Disclosure  for  discovery  purposes  ordered  bu  a  court. 

3.  Disclosure  to  a  congressional  office  of  thi  record  of  an  in¬ 
dividual  in  response  to  an  inquiry  from  the  congressional  office 
made  at  the  request  of  that  individual. 

NTSB— 1 

System  name:  Claimants  under  Federal  Tort  Claims  Act — NTSB 
System  location: 

National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Categories  of  individuals  covered  by  the  system:  Persons  with 
claims  against  the  Government  for  damage  to  or  loss  of  pn^ierty, 
or  personal  injury  or  death,  caused  by  the  negligent  or  wrongful  act 
or  omission  of  any  NTSB  employee  acting  wi^in  the  scope  of  his 
employment  (provided  that  any  award,  compromise,  or  settlement 
in  excess  of  twenty-five  thousand  dollars  may  be  effected  ony  with 
.  the  prior  written  approval  of  the  Attorney  General  of  his  designee). 


Category  of  records  in  the  system:  Contains  claim,  subrogations, 
leg^  opinion  as  to  liability  of  the  Government  with  respect  to  the 
claim,  nnal  determination,  and  supporting  receipts. 

Authority  for  maintenance  of  the  system:  Tort  Qaims  Procedure, 
28  U.S.C.  2671. 

Routine  uses  of  records  maintained  in  the  ^^stem,  imrluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  iTiese  records  are  used 
to  establish  liabihty  and  the  amount  of  such  liability.  Routine  use 
includes,  but  is  not  limited  to,  referral  to  potential  employers  and 
for  security  clearance;  also,  see  routine  uses  in  Prefatory  State¬ 
ment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  in  system  is  maintained  on  an  8  1/2-  by  10 
1 /2-inch  form. 

Retrlevability:  Indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 
Retention  and  disposal:  Records  are  manually  kept  and  are 
retained  for  one  year  after  disposition  of  the  claim  and  then  sent  to 
the  Federal  Records  Onter,  NARS,  where  they  are  retained  for  at 
least  six  years. 

System  manager(s)  and  address: 

Comptroller 

Bureau  of  Adm^stration 
National  Transpiortation  Safety  Board 
8(X)  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Notification  procedure:  Address  inquiries  to  Director,  Bureau  of 
Administration. 

Record  access  procedures:  Procedures  are  detailed  in  NTSB  regu¬ 
lation  49  CFR  P^  802  (41  FR  22357,  as  amended  41  FR  43154). 
Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  (Claimant  and  employee  or  employees  of 
the  Government  involved  in  the  claim  and  witnesses  to  the  incident 
or  accident. 

NTSB— 2 

System  name:  Personnel  Nonpermanent  Records — NTSB 
System  location: 

National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Categories  of  individuals  coVered  by  tbe  system:  Employees  of 
NTSB. 

Categories  of  records  in  the  system:  Personnel  nonpermanent 
recoids  not  required  to  be  kept  by  CSC,  usually  of  a  personal  na¬ 
ture.  ^ 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  et  seq.,  im¬ 
plemented  by  5  CFR  Part  293. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
to  carry  out  authorial  personnel  programs,  such  as  promotions. 
Routine  use  includes,  but  is  not  limited  to,  referral  to  potential  em¬ 
ployers  and  for  security  clearance;  also,  see  routine  uses  in  Prefa¬ 
tory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing, 'retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  maintained  in  SF  66,  on  left-hand  side  of 
folder. 

Retrievahility:  Indexed  by  name. 

Safeguards:  Records  are  kept  in  locked  cabinets. 

Retention  and  disposal:  Records  are  manually  kept  and  are 
retained  until  individual's  employment  at  NTSB  terminates,  at 
which  time  the  lecoids  are  destroyed. 

System  managerfs)  and  address: 

Personnel  Officer 
Bureau  of  Administration 
National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Notification  procedure:  Address  inquiries  to  Director,  Bureau  of 
Administration. 

Record  procedures:  Procedures  are  detailed  in  NTSB  regu¬ 

lation  49  CFR  Part  802  (41  FR  22357,  as  amended  41  FR  43154). 


FEDERAL  REGISTER,  VOL.  41,  NO.  228 — WEDNESDAY,  NOVEMBER  24,  1976 


NATIONAL  TRANSPORTATION  SAFETY  BOARD 


Contestiiig  record  procedures:  Same  as  the  above. 

Record  source  categories:  Working  papers  developed  during 
course  of  emfrioyment;  e.g.,  from  supervisors,  including  per¬ 
formance  evaluation,  letters  of  conunendation,  and  documents 
which  are  not  permanently  retained. 

NTSB— 3 

System  name:  Security  Records— NTSB 

System  location: 

National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Categories  of  individuals  covered  by  the  system:  Employees, 
prospective  employees,  and  potential  contractors. 

Categories  of  records  in  the  system:  Matters  pertaining  to  loyalty 
qualifications  of  the  individuals — loyalty  checks,  character  evalua¬ 
tions,  crimes,  past  employment  records,  military  ser¬ 
vice — investigated  by  NTSB  and  other  agencies  such  as  FBI,  DOD, 
or  CSC. 

Authority  for  maintenance  of  the  system:  Executive  Order  104S0. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  used  to 
determine  qualification  of  an  individual  for  employment  by  NTSB, 
or  as  a  contractor  with  NTSB;  also,  see  routine  uses  in  ftefatory 
Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  in  system  is  stored  in  9-  by  12-inch  fOe  fol¬ 
ders. 

Retrievability:  Information  is  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  cabinets  or  safes. 

Retention  and  dispel:  Records  are  kept  manually  and  are 
retained  by  NTSB  while  the  individual  is  employed  by  I^SB  or  is 
under  contract  with  NTSB.  Thereafter,  that  portion  of  the  records 
representing  information  originating  from  I^SB  investigation  is 
destroyed.  Investigation  reports  of  other  agencies  are  returned  to 
the  originating  agency. 

System  managers)  and  address: 

Personnel  Officer 
Director,  Bureau  of  Administration 
National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Notification  procedure:  Address  inquiries  to  Director,  Bureau  of 
Administration. 

Record  access  procedures:  Procedures  are  detailed  in  NTSB  regu- 
laUon  49  CFR  Part  802  (41  FR  22357,  as  amended  41  FR  43154). 

Contesting  record  procedures:  Same  as  the  above. 

Record  source  categories:  Loyalty  checks,  inquiries,  NTSB  field 
investigation  reports,  and  other  reports  of  NTSB  and  other  Govern¬ 
ment  agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  Security 
Record.  System  is  partially  exempt  from  the  privacy  Act  of  1974  (5 
U.S.C.  552a(k))  and  NTSB  regulation  49  CFR  Part  802  (40  FR 
40134). 

NTSB— 4 

System  name:  Travel  Records  of  Employees — NTSB 
^  System  location: 

National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington.  D.C.  20594 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  traveled  pursuant  to  authorized  official  business  of  NTSB. 

Categories  of  records  in  the  system:  Travel  vouchers,  which  in¬ 
clude,  e.g.,  hotel  bills,  commercial  car  rentals,  meals,  telephones, 
mileage  ^owaiKes,  and  training. 

Authority  for  maintenaiKe  of  the  system:  Travel  Expense  Amend¬ 
ments  Act  of  1975  (Pub.  L.  94-22). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposm  of  such  uses:  Vouchers  are  used  to 
determine  amounts  to  be  paid  to  an  employee  for  authorized  and 
official  travel  for  NTSB.  Routine  use  includes,  but  is  not  limited  to, 
referral  to  potential  emplwers,  and  for  security  clearance;  also,  see 
routine  uses  in  PrefatoiV  Statement. 
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Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systm: 

Storage:  Information  in  system  is  maintained  cm  an  8  1/2-  by  10 
1 /2-inch  form.  . 

Retrievability:  Indexed  by  name. 

Safeguards:  Records  are  naintained  in  files  with  locks. 

Retention  and  disposal:  Records  are  manuaUy  kept  and  are  main¬ 
tained  by  NTSB  for  one  year  after  payment  of  aUowaUe  travel 
espenses  to  employee.  Thereafter,  they  are  sent  to  the  Federal 
Records  Center,  NARS,  where  they  are  retained  for  at  least  six 
years. 

System  managerfs)  and  address: 

Comptroller 

Bureau  of  Administration 
National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Notification  procedure:  Address  inquiries  to  Director,  Bureau  of 
Administration. 

Record  access  procedures:  Procedures  are  detailed  in  NTSB  legu- 
laUon  49  CFR  Part  802  (41  FR  22357,  as  amended  41  FR  43154). 

Contesting  record  procedures:  Same  as  the  Sbove. 

Record  source  categories:  Employee  submitting  vouchers. 

NTSB— 5 

System  name:  Reports  of  Employees’  Financial  Interests  and  Out¬ 
side  Employment. 

System  location: 

National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Categories  of  individuals  covered  by  the  system:  NTSB  employees. 

Categories  of  records  in  the  system:  Confidential  statements  of 
financial  interests  and  outside  employment  required  of  certain  em¬ 
ployees.  The  statements  set  forth  the  financial  interests  of  the  em¬ 
ployees  and  members  of  their  immediate  families  and  specify  the 
employment  of  the  members  of  the  inunediate  family  or  any  other 
employment  of  the  NTSB  employees  involved. 

Authority  for  maintenance  of  the  system:  5  CFR  Part  735  (Federal 
Personnel  Manual),  implemented  by  49  CFR  Part  805. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoam  of  such  usm:  These  records  are  used 
by  authorized  personnel  for  ascertaining  conflicts  or  aj^iarent  con¬ 
flicts  of  interest  and  for  recommending  appropriate  action  to  NTSB 
employees.  In  the  event  of  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory,  the  records  may  be  referred 
to  the  appropriate  agency.  Routine  use  includes,  but  is  not  limited 
to,  referral  to  potential  employers  and  for  security  clearance;  also, 
see  routine  uses  in  Prefatory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  8  1/2-  by  10  1/2-inch  forms 
kept  in  a  manila  folder. 

Retrievability:  Indexed  alphabetically  by  name. 

Safeguards:  Records  are  stored  in  a  locked  safe. 

Retentioa  and  disposal:  Records  are  manually  kept  during  em¬ 
ployment  of  the  individual  and  then  destroyed. 

System  managers)  and  address:  < 

Personnel  Officer 
Bureau  of  Administration 
National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Notification  procedure:  Address  inquiries  to  Director,  Bureau  of 
Administration. 

Record  access  procedures:  Procedures  are  detailed  in  NTSB  regu- 
laUon  49  CFR  Part  802  (41  FR  22357,  as  amended  41  FR  43154). 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  NTSB  employees. 

NTSB— 6 

System  name:  Employee  Payroll,  Leave,  and  Attendance 
Records — NTSB 

System  location:’ 
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National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Categories  of  individuals  covered  by  the  system:  NTSB  employees. 
Categories  of  records  in  the  system:  Manual  files  a^  computer- 
retrievable  data  containing  payroll-related  information  covering 
NTSB  employees.  Payroll,  leave,  and  attendance  records  include 
records  or  information  also  maintained  in  the  employees’  Persoiuiel 
Nonpermanent  Records  and  related  files  kept  in  accordance  with 
Civil  Service  Commission  regulations  and  noticed  by  the  Conunis- 
sion  in  its  govemmentwide  systems  of  personnel  records.  Payroll 
and  related  information  consists  of  various  forms  and  computer- 
retrievable  data  which  discloses  on  a  biweekly,  year-to-date,  and/or 
annual  basis,  payroll  and  leave  data  for  each  NT^B  employee.  This 
data  relates  to  tlw  rate  and  amount  of  pay,  leave,  hours  worked, 
and  leave  balances.  It  also  includes  tax  and  retirement  deductions, 
life  insurance  and  health  deductions,  savings  allotments,  savings 
bond  and  charity  deductions,  mailing  addresses,  and  home  ad¬ 
dresses. 

Anthority  for  maintenance  of  the  system:  Federal  Personnel 
Manual  and  Treasury  Fiscal  Requirements  Manual;  and  Pub.  L.  93- 
633,  88  Stat.  2168  (sec.  303(cK3)  of  the  Independent  Safety  Board 
Act  of  1974,  49  U.S.C.  1902). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  preparation  of 
payroll,  to  fulfill  (jovemment  payroll  recordkeeping  arid  reporting 
requirements,  and  to  retrieve  a^  supply  payroll  and  leave  informa¬ 
tion  as  required  for  NTSB  needs.  Other  routine  uses  for  certain 
records  are  specified  in  the  Civil  Service  (Commission  notice; 
“C.S.C. — General  Personnel  Records  (Official  Personnel  Folder 
and  records  related  thereto).”  Routine  use  includes,  but  is  not 
limited  to,  referral  to  potential  employers,  and  for  security 
clearance;  also,  see  routine  uses  in  Prefatory  Statements. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Storage  for  NTSB  is  maintained  by  the  Federal  Highway 
Administration  (FHWA),  400  7th  Street,  SW.,  Washio^on,  D.C. 
20590. 

Retrievability:  Time  cards  are  machine-printed,  7  1/2-  by  3  1/2- 
inch  cards  (FHWA  Form  320A);  tapes  are  standard  2,4(X)-foot  IBM 
tapes. 

Safeguards:  There  are  no  safeguards  for  the  time  cards.  The 
tapes,  however,  are  maintained  in  the  computer  center  and  access 
is  permitted  only  to  certain  specified  FHWA  employees  or  ap¬ 
propriate  employees  of  contractor  agencies. 

Retention  and  disposal:  The  time  cards  are  maintained  in  the  of¬ 
fice  for  the  current  and  prior  year  and  are  thereafter  sent  to  the 
Federal  Records  Center  in  St.  Louis.  The  tapes  are  retained,  based 
on  the  cycle  of  the  particular  system.  The  disposal  occurs  when  the 
cycle  ends.  The  tapes  are  kept  by  employee  number,  which  is  a 
number  assigned  to  the  employee  on  hiruig. 

System  manager(s)  and  address: 

Personnel  Officer 
Bureau  of  Administration 
National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Notification  procedure:  Address  inquiries  to  Director,  Bureau  of 
Administration. 

Record  access  procedures:  Procedures  are  detailed  in  NTSB  regu¬ 
lation  49  CFR  Part  802  (41  FR  22357,  as  amended  41  FR  43154). 
Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  NTSB  employees. 

NTSB— 7 

System  name:  Equal  Employment  Opportunity  Complaint 
Records— NTSB. 

System  location: 

National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Categorim  of  individuals  covered  by  the  system:  Employees  of 
NTSB  or  job  applicants  who  file  complaints  of  discrimination  with 
NTSB. 

Categories  of  records  in  the  system:  Investigative  files  pertaining 
to  equm  employment  opportunity  complaints  and  problems. 


Authority  (or  maintenance  of  the  system:  Executive  Order  11478; 
Pub.  L.  92-261;  Civil  Service  Regulations  (5  CFR  Part  713);  Federal 
Personnel  Manual,  CTiapter  713. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Equal  Em¬ 
ployment  Opportunity  Ctfficer,  EEO  counselors,  investigators,  and 
other  agency  employees  and  their  representatives  where  ap¬ 
propriate  to  resolve  ^scrimination  complaints.  When  appeals  are 
taken,  may  be  reviewed  by  officials  of  the  Civil  Service  Conunis- 
sion’s  Boaitl  of  App^s  and  Review;  officers  of  the  courts,  and  at¬ 
torneys  for  the  parties;  also,  see  routine  uses  in  Prefatory  State¬ 
ment. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  individual  file  folders. 
Retrievahility:  Indexed  by  name  of  complainants. 

Safeguards:  Folders  are  located  in  lockable,  ntetal  file  cabinets  to 
which  access  is  controlled  by  an  NTSB  employee. 

Retention  and  disposal:  Files  are  retained  and  disposed  of  in  ac¬ 
cordance  with  general  records  disposal  schedules  prescribed  by  the 
General  Services  Administration. 

System  manager(s)  and  address: 

Bureau  of  Administration 
Equal  Employment  Opportunity  Officer 
National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Notification  procedure:  Address  inquiries  to  Director,  Bureau  of 
Administration. 

Record  access  procedures:  Procedures  are  detailed  in  NTSB  regu¬ 
lation  49  cm  Part  802  (41  FR  22357,  as  amended  41  FR  43154). 
Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Persons  filing  comfdaints,  their 
representatives,  EEO  officials,  and  persons  ^fected  by  or  having 
an  involvement  in  the  area  covered  by  the  complaint. 

NT»— 8 

System  name:  Privacy  Act  Request  Records — NTSB. 

System  location: 

National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  requested  personal  information  from  the  records  systems  of 
the  Safety  Board. 

Categories  of  records  in  the  system:  Requests  from  the  individual, 
and  related  correspondence  and  memoranda. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  552a,  sec.  2. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Us^  by  NTSB  em- 
(doyees  to  record  and  efficiently  process  requests  made  under  the 
Privacy  Act  of  1974.  Users  are  each  system  manager  for  a  record 
system  covered  by  the  Privacy  Act,  and  those  employees  under  his 
supervision  who  maintain  and  control  the  files  for  which  a  request 
is  made  under  the  provisions  of  the  Act;  also,  see  routine  uses  in 
Prefatory  Statement. 

Policia  and  practiem  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stor^e:  Records  are  maintained  in  individual  file  ftdders. 
Retrievability:  Indexed  by  name  of  requester. 

Safeguards:  Folders  are  located  in  lockable,  metal  file  cabinets  to 
which  access  is  contrcdled  by  an  NTSB  employee  assigned  such 
responsibility. 

and  disposal:  Files  are  retained  and  disposed  of  in  ac- 
’  cordance  with  general  records  disposal  schedules  prescribed  by  the 
General  Services  Administration. 

System  manager(s)  and  address: 

Director,  Bureau  of  Administration 
National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Notification  procedure:  Address  inquiries  to  Director,  Bureau  of 
Administration. 
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Record  access  procedures:  Procedures  are  detailed  in  NTSB  regu¬ 
lation  49  CFR  Part  802  (41  FR  223S7,  as  amended  41  FR  43154). 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individuals  requesting  access  to  records 
and  employees  processing  such  requests. 

"  NTSB— 9  , 

System  name:  Employee  Locator  Cards — NTSB 

System  location: 

National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

'  Washington,  D.C.  20594  ) 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
NTSB. 

Categories  of  records  in  the  system:  Employee  names,  office  loca¬ 
tions  and  telephone  extensions,  home  addresses  and  telephone 
numbers,  and  names  of  persons  and  telephone  numbers  us^  for 
notification  in  the  event  of  emergency. 

Authority  for  maintenance  of  the  system:  Pub.  L.  93-633  and  Title 
5  U.S.C.  552a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Operations  and 
Facilities  Division  to  provide  information  to  the  public  by  telephone 
concerning  office  location  and  office  telephone  extension  of  NTSB 
^  employees  and  to  provide  information  to  supervisors  and  other 
management  officials  of  employees’  home  telephones  or  addresses 
in  the  event  of  official  or  personal  emergencies.  Routine  use  in¬ 
cludes,  but  is  not  limited  to,  referral  to  potential  employers,  and  for 
security  clearance;  also,  see  routine  uses  in  Prefatory  Statement.  * 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  cards. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 

S^eguards:  Records  are  maintained  in  lockable,  metal  file 
cabinets  to  which  access  is  controUed.by  an  NTSB  employee. 

Retention  and  disposal:  Files  are  destroyed  when  an  individual’s 
employment  terminates. 

System  managcr(s)  and  address: 

Office  Services  Manager 
Operations  Facilities  Division 
Bureau  of  Administration 
National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Notification  procedure:  Address  inquiries  to  Director,  Bureau  of 
Administration. 

Record  access  procedures:  Procedures  are  detailed  in  NTSB  regu¬ 
lation  49  CFR  Part  802  (41  FR  22357,  as  amended  41  FR  43154). 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  NTSB  employees  whose  names  appear 
in  the  records  system. 

NTSB— 10 

System  name:  Disciplinary  Action,  Adverse  Action,  Grievance  and 
Appeal  Files — NTSB 

System  location: 

Office  of  Personnel  ( 

National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Categories  of  individuals  covered  by  the  system:  Employees 
against  whom  disciplinary  or  adverse  actions  are  taken  by  NTSB  or 
who  appeal  such  actions  or  file  grievances. 

Categories  of  records  in  the  system:  Case  files  showing  all  per¬ 
tinent  records  relating  to  employee  disciplinary  actions,  adverse  ac¬ 
tions,  grievances,  and  appeals. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  7501,  7511, 
7512,  7521,  7531,  7532,  7533,  and  7701,  as  implemented  by  5  CFR 
Parts  752,  771,  and  772. 

Routine  uses  of  records  nuuntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  an  official 
file  on  actions  cited  above  for  use  of  agency,  concerned  employees 
and  their  representatives,  and  appellate  bodies  in  connection  with 
determination  of  disciplinary  actions,  adverse  actions,  grievances. 


and  appeals  before  the  NTSB  and  the  Civil  Service  Comnussion. 
Routine  use  includes,  but  is  not  limited  to,  referral  to  potential  em¬ 
ployers,  and  for  security  clearance;  also,  see  routine  uses  in  Prefa¬ 
tory  Statement. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  nuuntained  in  individual  file  folders  indexed 
by  name  of  employee  against  whom  action  is  proposed  or  taken,  or 
by  whom  appe^  is  filed. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Folders  are  located  in  lockable,  metal  file  cabinets  to 
which  access  is  contitdled  by  an  NTSB  employee. 

Retention  and  disposal:  Files  are  retained  and  disposed  of  in  ac¬ 
cordance  with  general  records  disposal  schedules  prescribed  by  the 
General  Services  Administration. 

System  managerfs)  and  address: 

Personnel  Officer 
Bureau  of  Administration 
National  Transportation  Safety  Board 
800  Independence  Avenue,  SW.  ^ 

Washington,  D.C.  20594 

Notification  procedure:  Address  inquiries  to  Director,  Bureau  of 
Administration. 

Record  access  procedures:  Procedures  are  detailed  in  NTSB  regu- 
laUon  49  CFR  Part  802  (41  FR  22357,  as  amended  41  FR  43154). 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Supervisors  or  management  officials  in¬ 
itiating  or  acting  on  adverse  persoiuiel  actions  against  employees 
and  their  representatives,  persoiuiel  investigators,  hearing  officers 
or  administrative  law  judges,  affected  enqiloyees  and  their 
representatives,  and  other  persons  affected  ,by  or  having  an  in¬ 
volvement  in  the  action  proposed  or  taken. 

NTSB— 11 

System  name:  Parking  Permit  Records — NTSB 

System  location: 

National  Trans  'ortaUon  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Categories  of  individuals  covered  b3|  the  system:  NTSB  employees 
'  who  have  applied  for  or  who  have  b^n  issued  parking  permits. 

Categories  of  records  in  the  system:  Application  cards  containing 
information  on  permit  applicant  and  members  of  his  car  pool,  if 
any. 

Authority  for  maintenance  of  the  system:  Pub.  L.  93-633. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  determine 
whether  or  not  an  employee  is  entitled  to,  or  possesses,  a  parking 
permit.  Routine  use  inclurtes,  but  is  not  limited  to,  referral  to 
potential  employers,  also,  and  for  security  clearance;  also,  see  rou¬ 
tine  uses  in  Prefatory  Statements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  5  by  10  inch  cards. 

Retrievability:  Indexed  by  name  of  permit  holder. 

Safeguards:  Maintained  in  a  locked  cabinet. 

Retcidion  and  disposal:  Records  are  maintained  while  employee 
holds  a  parking  permit.  Record  is  destroyed  when  employee  no 
longer  has  parking  permit. 

System  manager(s)  and  address: 

Office  Services  Manner 
Operations  and  Facilities  Division 
Bureau  of  Administration 
National  Transportation  Safety  Board 
800  Independence  Avenue,  SW. 

Washington,  D.C.  20594 

Notification  procedure:  Address  inquiries  to  Director,  Bureau  of 
Administration. 

Record  access  procedures:  Procedures  are  detailed  in  NTSB  regu¬ 
lation  49  CFR  Part  802  (41  FR  22357,  as  amended  41  FR  43154). 

Contesting  record  procedures:  Same  as  above. 

'  Record  source  categories:  Information  provided  by  employees 
desiring  parking  permits. 
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Advance  Orders  are  now  being  Accepted  ' 

for  delivery  in  about  6  weeks 

CODE  OF  FEDERAL  REGULATIONS 

(Revised  as  of  October  1,  1976) 

Quantity  Volume  Price  Amount 

-  Title  43 — Public  Lands : -Interior  (Parts  1-999)  $3.10  $ - 

-  Title  45 — Public  Welfare  (Parts  200-499)  3. 15  - 

Total  Order  $ - 


[A  Cumulative  checklist  of  CFR  issuances  for  1976  appears  in  the  first  issue 
of  the  Federal  Register  each  month  under  Title  1  ] 

PLEASE  DO  NOT  DETACH 


MAIL  ORDER  FORM  To: 

Superintendent  of  Documents,  Government  Printing  Office,  Washington,  D.C  20402 


Enclosed  find  $ . . . . ( check,  money  order,  or  Supt.  of  Documents  coupotss)  or  charge  to  my 

Deposit  Accosmt  No . Please  send  me _ copies  of: 


PLEASE  FILL  IN  MEAIUNG  LABEL 
BELOW 


Name _ 

Street  addren 


City  and  State 


ZIP  Code _ 


FORUSEOFSUFT.DOCS.^ 

- Encloaed _ _ 

To^  mailed 

- Sabacription _ 

Refund _ 

Coupon  refund _ 

Postage _ 

Foreign  Handling _ 


FOR  PROMPT  SHIPMENT,  PLEASE  PRINT  OR  TYPE  ADDRESS  ON  LABEL  BELOW,  INCLUDING  YOUR  gP  CODE 


U.S.  GOVERNMENT  PRINTING  OFFICE 
ASSISTANT  PUBUC  PRINTER 
(SUPERINTENDENT  OF  DOCUMENTS) 
WASHINGTON,  DX:.  20402 

OFFICIAL  BUSINESS 


POSTAGE  AND  FEES  PAID 
U.S.  GOVERNMENT  PRINTING  OPHCB 

375 

SPBOAL  FOURTH.CLASS  RATE 
BOOK 


Name 


Street  addreaa 


City  and  State 


_ ZIP  Code .. 


■i 


} 


